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Bu kilavuzda @yalova.edu.tr uzantili e-postanizi Outlook 2013 {izerine nasil
ekleyeceginiz anlatilmistir.

Outlook 2013 uygulamasini actiktan sonra :

—>File Meniisiinden Info sekmesi altinda “Add Account” segeneginine
tiklayiniz. Resim 1.1.

Outlook Today - Outlook (Product Activation Faileg

Account Information

Open & Export

Mo account available, Add an e-mail account to enable additional features.

4 Add Account

IT Add an e-mail account or other connection. Settings
&

Change settings for this account or set up maore connections,

SRR Connect to social networks,
Settings ~
Office Account = Mailbox Cleanup
— Manage the size of your mailbox by emptying Deleted Items and archiving.
Options Cleanup
Tools -

Exit
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- Agilan pencerede size 2 segenek sunulcaktir . “Manual setup or additional
server types” segegini secip “Next” e tiklayip ilerleyiniz. Resim 1.2.

”
Add Account ﬁ

Auto Account Setup
Manual setup of an account or connect to other server types.

1 () E-mail Account

Yaur Mame:

Exarnple; Ellen Adams

E-mail Address:

Example: ellen@contoso.cam

Pazswward:

Retype Password:

Type the password wour Internet service provider has given wou,

@ Manual setup or additional server types

< Back [ Mext = ][ Cancel
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—> Sonraki agilan pencereden Eposta servisi olarak 3. Segenek olan “POP OR
IMAP” secegini seginiz. Resim 1.3.

Add Account

==

Choose Service

) Microsoft Exchange Server or compatible service

Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail
) Outlook.com or Exchange ActiveSync compatible service

Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks
@ POP or IMAP

Connect to a POP or IMAP email account
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—> Daha sonra hesap bilgilerinizi gireceginiz bir pencere agilacaktir. Bu penceren

Ad,Soyad ve Eposta bilgilerinizi dogru bir sekilde girip diger server ayarlarin
resimde gortildiigl gibi yapip “More Setting” butonuna tiklayiniz. Resim 1.4.

-

1 Add Account

===

POP and IMAP Account Settings
Enter the mail server settings for your account.,

User Information

Your Mame: Ad Soyad

Email Address: eposta@yalova.edu.tr
Server Information
Account Type: POP3

Incoming mail server: outlook.office365.com

Qutgoing mail server [SMTF): smtp.office365.com
Logon Information
User Mame: eposta

Password: wEERE
Eemember password

|:| Reguire logon using Secure Password Authentication
[SPA)

Test Account Settings

We recommend that you test your account to ensure that
the entries are correct.

[ Test Account Settings ...

Automatically test account settings when Next
is clicked

Deliver new messages to:

(@) Mew Outlook Data File
() Existing Outlook Data File
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—> Acilan ayarlar penceresinden “Advanced” Sekmesine tiklayip resimdeki ayarlari
ayni sekilde giriniz “OK” butonuna basmniz .

-
Add Account P

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Inforl Internet E-mail Settings ﬂ

Your Mam ou test your account to ensure that

| General I Cutgoing Sen.rerl Advanced |

Email Add

Server Port Numbers

Server Infd Incoming server [POP3): 995 Use Defaults

Account T) This server requires an encrypted connection (S5L)

Incoming | Outgoing server (SMTP}; | 587 | ftest account settings when Next

DOutgoing]) Use the following type of encrypted connection: s to:

Logon Inf{l| | Server Timeouts Wizt a File
User Mam§| Short Long 1 minute \Bok Data File
Passwordi Delivery Browse

I__ea'ue a copy of messages on the server
Eemmre from server after 14 2| days

|:| F;ji'i”r | |:| Remove from server when deleted from '‘Deleted Items’

More Settings ...
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—>Eger tiim ayarlar1 dogru yaptiysaniz bir sonraki a¢ilan ekranda yapilan sinama
ekraninda basarili oldugunu goreceksiniz . Artik @yalova.edu.tr uzantili eposta
adresini outlook iizerinden yonetebilirsiniz.
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